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Trade Notice No. 03/2020-21

In view of the representation received from the trade, the workflow of
customs clearance procedure was reviewed. It has been decided to adopt the
following workflow as detailed below:

Sr. | Customs Clearance Workflow to be adopted
No. Transaction
1. Import Bill of As per Annexure ‘A’

Entry/Deemed Export

2. Shipping Bill As per Annexure ‘B’
3. DTA Procurement As per Annexure ‘C’
4. DTA Procurement As per Annexure ‘D’

with Exports Benefit

58 Zone to Zone Transfer As per Annexure ‘E’

6. | Sub Contracting As per Annexure ‘F’




7. | Temporary Removal As per Annexure ‘G’

(Authorized Officer is Preventive Officer)
Units may temporarily remove goods as per
DoC Instruction No. 84 dated 16.04.2015
issued vide F.No. H.2/4/2014-SEZ on self-
attestation basis under intimation to the
Specified Officer and on giving an undertaking
to the Authorized Officer for return of such
goods. A record of these goods will be
maintained by the unit as per SEZ Rules.
Units shall mark its intent of using Instruction
No. 84 while filling challan in SEZ-Online
System However, at the time of return of such
goods, procedure as prescribed in workflow of
temporary removal (Annexure ‘H) will be
followed.

In cases of clearance in part consignments/provisional assessment
etc., the unit must declare its intent in check-box in SEZ-Online System.

Further, all Customs Clearance transactions shall be online in SEZ-
Online System only, except in unavoidable circumstances, with approval of
DC Customs, where such transactions to be processed/formalized in SEZ-
Online System later on.

In case of any difficulty/ clarification, the undersigned may be
contacted.

This issues with the approval of Development Commissioner, KASEZ.

2\
(Arun Kumar)
Dy. Commissioner of Customs

Encls.:- As above.

To,
All Units,
KASEZ, Gandhidham,

Copy to:-
1. All AOs & POs, KASEZ, Gandhidham.
2. The President, KASEZIA-with a request to circulate amongst all
units of KASEZ.
3. Notice Board.
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NSDL DATABASE MANAGEMENT LTD. BILL OF ENTRY

B. Quick Processing Screen

When request is submitted to Customs users, then they can process that request from Quick Processing
Screen. .

When a request is opened through quick processing screen, then user is not required to accept that
request as it would be automatically accepted.

Quick Processing screen is only available to Customs Users i.e.: Customs Assessor Authorized Officer,
Customs Approver and Customs Ops User. .

C. Item Details as per LOA
A link called “Item Details As Per LOA” should be visible to Customs Assessor and Authorized Officer
displaying the item details of the respective Entity as per mentloned its LOA Also LOA Conditions, if any,
should be visible to Customs Users through this lrnk

5 WORKFLOW OF BILL OF ENTRY /DEEMED EXPORT =

A. Preparation of Bill of Entry document from Entity Maker/CHA
1. Entity Maker prepares the Ball of Entry document and cllcks on SUBMIT button
2, '

verification. 4 Confarhﬁatlon Screen hes 3 buttons namely, SUBMIT, CANCEL and PRINT TRIAL
a. CONFIRM ->The request gets submltted & it will go to the Entity Approver. The message

Request submltted successfully" is displayed to the user.

" The Entrty Maker can make the necessary changes and submit it later.
€. PRINT TRIAL > A trarl copy of the Bill of Entry can be printed for verification of details

B. ‘Submit’ Bill of Entry by Entity Approver to Customs side
1. As Entity [VIaker/CHA submits the request, it is sent to the inbox of Entity Approver. Entity
Approver can open and view the entire details of the request by clicking on the request ID
from Inbox.

On submitting the request from Entity Maker/CHA, if this functionality is not assigned to
any Entity Approver, then the request will be sent to Entity Admin’s Inbox. Entity Admin will
then have to assign this module functionality to the user ID of Entity Approver and then re-
assign the request from the Inbox to this user ID.

Entlty Approver can perform the followmg actions:
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NSDL DATABASE MANAGEMENT LTD. . BILL OF ENTRY

a. Edit the contents of Bill of Entry — the user can edit the entire contents of the Bill of
Entry document prepared by the Entity Maker/CHA
b. After viewing the contents of the BOE (Bill of Entry), if the Entity Approver finds that the

Bill

of Entry is in order, the Entity Approver user may submit it to the Customs Assessor

at DC’s Office. In this case, a confirmation screen appears in which the entire contents of

the

Bill of Entry are displayed to the user. The Confirmation screen contains ‘Confirm’,

‘Cancel’ and ‘Print trial’ buttons. Following is the outcome on clicking on these buttons

iii.

CONFIRM -> The system prompts the user for using his Digital Signature certificate.
As the user selects his DSC and clicks on “OK”, system prompts Entity Approver for
payment of transaction charge and once payment is made 'rét’ffuest gets submitted to
the Customs Assessor at DC’s Office. The message “Request submitted successfully”
is displayed to the user. Once the Bill of Entry is submitted to customs, the unit
cannot make any changes in the Bill of Entry :

CANCEL -> Confirmation i$ cancelled and request remains with the Entity Approver.
The Entity Approver can make the necessary changes and submit it later.

PRINTF TRIAL -> A trail copy of the Bill of Entry can be prmted for verificatipn of
details entered.

C. ‘Cancel’ request from Entity Approver
The Entity Approver can ‘Cancel’ the Bill of Entry prepared by the Entlty Maker/CHA user. In this

case, the

Bill of Entry will get cancelled permanently and will not be available for

edit/submission to Customs. However, the users shall be able to view such Bill of Entry through

the search

faC|[|ty -
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NSDL DATABASE MANAGEMENT LTD. BILL OF ENTRY

‘Sentback’ request to Entity Maker/CHA

The Entity Approver ¢an send back the Bill of Entry to the Entity Maker/CHA user who has
prepared it. In this case, the Bill of Entry shall reach the Inbox of the Entity Maker/CHA user
who in turn can edit and resubmit the Bill of Entry to the Entity Approver again.

. Assessment of the request from Customs Assessor

The requests which are submitted by Unit are received by the Customs Assessor.

Customs Assessor has the following options

» Assess the request with/without duty ;

 Raise a query on the request (Customs Assessor -> Entity Approver)

Raise a misuse-incident on the request (Customs Assessor -> Customs Approver)

Send the request for First Check (Customs Assessor -> Preventlve Ofﬂcer)

i. Assess the request with/without duty
If Customs Assessor assesses the Bill of Entry document with duty, then the request is sent
to Unit side for entering Challan/License details. After entering the Challan/License details
by Unit, the request is then sent to Preventive Officer for ‘Out-Of-Charge’ of the goods.
If Customs Assessor assesses the Bill of Entry document without duty, then the request is
sent to Preventive Officer for Out Of~Charge of the goods

ii. Raise a query on the requést _
If Customs Assessor finds some incorrectness or inconsistency in the details of the
submitted Bill of Entry request, then Customs Assessor can send the request back to the
Unit side for rectifying the errors. For this, Customs Assessor can submit the request with
the status “Raise Query”, after which the request will be sent to the Entity Approver for
query resolutlon

. VRaise a'h'flisuse incident on the request

If Customs Assessor requ:res clearance regarding some aspect or details of the request,
-_;then Customs Assessor can submit the request with the status “Misuse Incident” and send it
to Customs Approver

iv. Send the request for First Check
Customs As or can send the goods for First Check assessment if requested by the Unit.
On submitti 'he*request with the status “First Check Request”, the request is sent to the
Preventive Officer for first check assessment along with ‘Examination Order’. After
completing the first check assessment, Preventive Officer submlts the request back to
Customs Assessor along with the ‘Examination Report’.
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NSDL DATABASE MANAGEMENT LTD.

Scenario 1: Forward workflow (Assessment with duty)

BILL OF ENTRY

Duty Paid

—_—mme e —

Forward to :
Entity :
Approver |

1
1
-
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NSDL DATABASE MANAGEMENT LTD.

Scenario 2: Forward workflow (Assessment without duty)

BILL OF ENTRY

! Approved with
Duty Forgone

Rewarehousing

Completed
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- NSDL DATABASE MANAGEMENT LTD.

Scenario 2: Backward workflow (along with First Check assessment)

]

BILL OF ENTRY

Rewarehousing |
Completed |

SEZ Online Manual

Approved And Out Of
Charge without Duty
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" NSDL DATABASE MANAGEMENT LTD, BilL OF ENTRY

For complete set of statuses and workflow scenarios, kindly refer the embedded excel sheet.

For more information regarding process flow for Bill of Entry transaction, kindly refer the SEZ
Act 48,

6 PAYMENT OF TRANSACTION

On signing the Digital Signature Certificate on the Confirmation Screen, Entity Approver will be
asked to make a payment of transaction charge. The transaction charge for Bill of Entry
document is Rs. 200. G A
S . 4& 3

User has to avail Account deposit scheme for the purpose of payment of transaction charges.
Payment has to be made to this account by Enﬁty Approver user. Entity Approver user can top-
up any amount to this account. The payment to this account can be made either through
Cheque or Demand draft or through online payment gateway. :

When Entity Approver selects a mode of"~::pé§'ymentf'a_q.d clf'ﬁ:k_s oi"i""’Pay" and then on “Confirm”
option, request gets submitted to the Customs Assessor. The message “Request submitted
successfully” is displayed to the user. I Y L

For more informatiéh'regarding 'bayr_nent proéé_s‘s/steps, kindly refer the manual for “SEZ Online
- Payments”, R o

=

OF BiLL OF.'.I;':_;I}ITRY THROUGH SEZ ONLINE SYSTEM

7 PRIAI:\I'ITIN

Aft er submittihg-'i_h'e Bill of Ehtry'_'idbcument to Customs, the Unit/Customs user can take the
prihlj;ﬁg_u_t_ of the request even after the workflow of the request has ended.

SEZ Online appIiCétion provides the facility to user to take print-out of Original, Duplicate,
Triplicate, Quadrup_ﬁkiate (Exchange Control) and Quintuplicate copies. On clicking the PRINT
button in the User Interface, user is provided with a dialog which contains checkboxes for the
above mentioned print copies. Depending upon the checkboxes selected, the print for those
copies will be shown.

User is also provided a facility to take printout in consolidated format. In this format, all the
items with some matching data values will be logically grouped together in the main copy of the
print-out. The details of these individual items will be attached at the end of each copy in the
‘Annexure’ document. To take the print-out in annexure format, the user has to select the

anual
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NSDL DATABASE MANAGEMENT LTD. Shipping Bill

The External Remarks can be viewed by all the users i.e.,Entity and Customs. But the
internal remarks entered by Entity users will not be visible to Customs users and vice-

versa.

B. Quick Processing Screen
When request is submitted to Customs users, then they can process that request from

Quick Processing Screen.

When a request is opened through quick processing sc not required to

accept that request as it willbe automatically accept

: Customs Assessor,

2, On clicking on SUBMIT, a Confirmation Screen will be shown to the user. On this

Conﬁrmatig i}Screen, entire contents of the request will be shown to the user for

verification. Confirmation Screen has 3 buttons, namely, SUBMIT, CANCEL and PRINT

TRIAL

a. CONFIRM ->The request gets submitted & it will go to the Entity Approver. The
message “Request submitted successfully” is displayed to the user.

b. CANCEL ->Confirmation is cancelled and request remains with the Entity Maker

or CHA. The Ent:ty Maker can make the necessary changes and submit it later.
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NSDL DATABASE MANAGEMENT LTD. Shipping Bill

€. PRINT TRIAL ->A trail copy of the Shipping bill can be printed for verification of
details entered.

B. ‘Submit’ SB by Entity Approver to Customs side

1. As Entity Maker/CHA submits the request, it is sent to the inbox of Entity Approver.

Entity Approver can open and view the entire details of the request by clicking on
the request ID from Inbox.

- submitted to customs, the Entitycannot make any changes in the
Shipping bill
CANCEL ->Confirmation is cancelled and request remains with the Entity

Approver. The Entity Approver can make the necessary changes and submit it
later.

SEZ Oline Manual
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NSDL DATABASE MANAGEMENT LTD. Shipping Bill

iii. PRINT TRIAL ->A trail copy of-the shipping billcanbe printed for verification of

details entered.

€. ‘Cancel’ request fromEntity Approver

The Entity Approvercan ‘cancel’ the SB prepared by the Entity Maker/CHA user. In this
case, the Shipping bill will get cancelled permanently and will not be available for
edit/submission to Customs. However, the users shall be able to view such SB through
the search facility.

D. ‘Sentback’ request to Entity Maker/CHA e

The Entity Approver can send back tﬁé_"SB;to the Enfit-y-_Makér/CHA user who has
prepared it. In this case, _t_héfSé‘fSha.ll ré‘éch_ the 'Iob':_o_x of the Eotity Maker/CHA user who

-

in turn can edit and resub:‘r__ril_it the SB to .the E-ntity Apofo_ver again.

The requests WhICh are submltted by Entlty are received by the Customs Assessor.
Custom;_s;:Assessor has.:_’_c_he following options

i, Let Export

' Let export After Venﬂcatlon (Customs Assessor -> Preventive Officer)

Rai query on the request (Customs Assessor ->Entity Approver)

iv. Raisea mlsuse mc;tdent on the request (Customs Assessor -> Customs Approver)
v. Raisea Guldance on the request (Customs Assessor -> Customs Approver)

vi. Send the‘ré'q'oest for Examination (Customs Assessor -> Preventive Officer)

-

i. LetExport y
If Customs Assessor assesses the Shipping bill document with status as “Let Export”

then the request is sent to Entity side for entering EGM details. After entering the
EGM details by Entity, the request is then sent to Customs Clerk user for ‘Proof Of

Export of the goods
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~ If Customs Assessor requires clearance regarding some aspect or details of the

vi.

. Raise a mis

NSDL DATABASE MANAGEMENT LTD. Shipping Biil

Let export After Verification
If Customs Assessor assesses the Shipping bill document with status as “Let Export

After Verification” then the request is sent to Preventive officer to verify the goods.
If Preventiveﬁoffic*er assesses the Shipping bill document with status as "allow
Export” then the request is sent to Entity side for entering EGM details. After
entering the EGM details by Entity, the request is then sent to Customs Clerk user

L

for ‘Proof Of Export’ of the goods.

Raise a query on the request
If Customs Assessor finds some mcorrectness or |nc0n515tency in the details of the

Entity Approver for query resolutl_on.

If Custoh‘is Assessor requires t:iearance regarding some aspect or details of the

request then Cus’coms Assessor can submit the request with the status “Misuse

£ 1nc1d:e_nt and send |t to Customs Approver

Raise a Guidance on the request

request, tﬁiéfh-:_cdysfcj'ms Assessor can submit the request with the status “Guidance”

) Customs Approver

Send the request for Examination
Customs Assessor can send the goods for Examinationbefore assessment. On

éubmitting the request with the status “Examination request”, the request is sent to

the Preventive Officer for Examination/Verification along with ‘Examination Order’.
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NSDL DATABASE MANAGEMENT LTD. Shipping Bill

After completing the Examination, Preventive Officer submits the request back to

Customs Assessor along with the ‘Examination Report’.

Scenario 1: Forward workflow (Let Export)

Shipment
Success

Proof of |
Export l.
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